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STEPS & 
GUIDELINES 
FOR GOAL SETTING
1 	 WRITE YOUR GOALS DOWN.

	� The simple process of setting your goals down in writing begins to program them into the subconscious 
mind. Then a process begins to work towards their achievement.

2 	 REMEMBER TO UTILISE THE FIVE SENSE PLUS LOTS OF EMOTION. 
	� Use your imagination and describe your goals as clearly as possible. The aim is to write them as if they 

were already a reality. Describe each goal using your five senses and add lots of emotion. Emotion 
adds tremendous power to your goals.

3 	 BE SPECIFIC WITH YOUR OUTCOMES. 
	 The clearer & more specific you are about what you want in life the more readily it will manifest itself.

4 	�� WRITE YOUR GOALS IN THE PRESENT TENSE, as if they have already come true. Say “I 
am” not “I am going to”.

5 	 BE 100% COMMITTED, ESPECIALLY TO YOUR GOALS. 
	� A major reason for people not achieving their goals is lack of commitment caused by doubting if the 

goal is really what they want. If you achieve your goals and decide that you want something else, then 
go for that! But sticking to your word and going for it is important.

6 	� CHOOSE GOALS THAT STRETCH YOUR ABILITIES and yet are within what you believe 
to be possible for you.

7 	 MAKE SURE YOUR GOAL BOOK IS BALANCED. 
	� Look to set long and short term goals for all the areas of your life to ensure that you maintain a healthy 

sense of balance. Here are some examples: Holidays, Business, Professional Development, Health, 
Personal Growth, Leisure, Relationships, Wealth Creation.

8 	� ALLOW FOR GREATER RESULTS - expect & stay open for the unexpected. Often the universe 
will supply you in unexpected ways. Always allow space in your mind for something better than what 
you are expecting by concluding your goals with: “This or something better”.

9 	� REMEMBER TO HAVE A COMPLETION DATE. 
	� It is important that you set a date for the completion of your goals as this makes your goals more 

definite and adds to your commitment.
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10 	� REWARD YOURSELF. 
	� Upon reaching or achieving your goal it is good to reward yourself. Sometimes the goal itself maybe 

the reward. Like setting a vacation as a goal. Then the reward is the goal. However, you may also like 
to reward yourself for developing the discipline, effort & consistently  it took to achieve the goal. The 
recognition of your success will strengthen your self-image and help you build a success program, this 
then contributes to the realisation of your other goals.

11 	� WITH SHORTER TERM GOALS, BE REALISTIC. 
	� It can be counter productive to set them too high, or you’ll end up feeling discouraged. It’s better to take 

a short, reachable step and then set a new goal, to create a feeling of confidence.

12 	� WITH LONG TERM GOALS BE EXPANSIVE AND IDEALISTIC. 
	� Let your imagination open and expand up and reach for the highest. This will inspire you & motivate 

you.

13 	 �PUT YOUR MAIN FOCUS ON THE ESSENCE OF THE GOAL. 
	� For example, don’t aim to win the lottery if you really want the lifestyle associated with it. Target the 

essence of your desire, and don’t worry about the details, those may change.

14 	� DON’T BE COMPULSIVE ABOUT YOUR GOALS. 
	� Don’t try to force or make them happen. Hold them lightly, relax and let them happen at their own pace 

and in their own way. Turn them over to your highest self to create them, and let go. Of course this 
style of goal setting is different than the actual steps, which you also require in business to achieve 
outcomes. This method is all about your subconscious.

15 	� BE FLEXIBLE. 
	� You will probably find that many of your goals change frequently, but there is an essence in the most 

important ones that remains the same and helps to guide you close to your highest purposes.


